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The pre-application process is designed to provide residents or other interested parties an avenue to
meet with City staff prior to submitting an application for variance, conditional use, or other land use
request. It is our experience that such meetings allow an applicant to gain a better understanding of
the application process, and provide an avenue to determine exactly what must be requested to
achieve a desired goal. Please note that many applications cannot be reviewed upon submittal as
they are incomplete or do not properly request all necessary approvals. This in-turn increases the
overall timeframe necessary to go through the City process.

Application deposit: $400.00

The application deposit is used to cover the initial time you spend with the City’s consulting staff (i.e.
planner, engineer, or attorney). Consulting staff charges the City on an hourly basis as follows:

e Planner.................. $109.00/hour
e Engineer............... $137.00/hour
e Attorney’s fees (if needed)

In filling out this application, you will be responsible for the consulting time utilized to answer your
questions. Your $400 deposit will be used against such charges, and any unutilized funds will be
returned to you. If your consulting fees exceed $400, you will be billed the difference by the City.

Process:

At a minimum, you must submit the application and fee to be authorized to meet with City staff
members about your request. It is strongly encouraged to also provide a brief written narrative on
what you are seeking along with any proposed plan sets, surveys, and other documentation to be
used during the discussion. Staff will review such documentation and give consideration to your
request prior to meeting with you. Staff at City Hall will assist you in setting up the meeting at a
mutually convenient time.
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DATE

SITE ADDRESS

NAME OF PROPERTY OWNER(S)

ADDRESS PHONE

E-MAIL

NAME OF APPLICANT(S) (if different from above)

ADDRESS PHONE

E-MAIL

Suggested submittals to include with this application:

1. A brief written narrative describing your request or question;
2. Any proposed plan sets, surveys, or other documentation to be used during the discussion;

Signature of Applicant Signature of Property Owner

Signature of Applicant Signature of Property Owner

This Section Completed by Staff

FEE FOR DATE PAID STAFF INITIALS

$ 400.00 | Pre-Application Deposit
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